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KITSAP COUNTY 
Senior Nutrition Project  

Kitsap Food Bank Coalition  
 
 
APPLICATION 

 
The Kitsap County Aging & Long Term Care Senior Nutrition project is to support new or 
existing projects that address food insecurity for older adults in Kitsap County. An older adult 
is defined as a person 60 years or older.   
 
Eligibility is limited to members of the Kitsap Food Bank Coalition that provide services 
within Kitsap County. Acceptable projects are defined broadly to allow innovative projects that 
address identified local needs of older adults.  The source of funds is the Washington State 
Department of Social and Health Services state federal revenue contract (KC-404-24). The 
subcontract will be cost reimbursement. This is one-time funding of $55,000 for July 1, 2024- 
June 30, 2025.   
 
The application period shall be open on September 5, 2024 and close on September 26, 2024 
@ 3:00 PM.  

 
 
PROJECT ELIGIBILITY 
To be eligible for senior nutrition funds, the organization must:  
• Be a member of Kitsap Food Bank Coalition, operating within Kitsap County 
• Provide w-9 documenting non-profit status  
• Complete Project Description & Budget form- limited to two page maximum  
• Provide certificate of insurance through June 30, 2025  

 
 
APPLICATION REQUIREMENTS 
To be considered, applicants must submit the application and project description forms, w-9 and 
certificate of insurance by the deadline.     

 
1. SCOPE OF WORK 
On the Project Description and Budget form, the applicant is required to submit a description of 
how funds will be used to address food insecurity for older adults.  A budget that identifies project 
revenue, expenses, and matching or in-kind funds (if applicable) is required.  The Project 
Description and Budget form is limited to two-page maximum.   

 
2. TIMELINE 
The funds are available for use July 1, 2024- June 30, 2025.  A project timeline is required as 
part of the Project Description and Budget Form.   

 
3. REIMBURSEMENT 
This will be a cost reimbursement subcontract.   
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SELECTION PROCESS 
When the application solicitation period opens, Administrative Services staff will inform 
potential applicants of the funding process and eligibility criteria. During this initial review 
Administrative Services staff will also be available to applicants to provide answers to process-
related questions. When the solicitation period closes, qualifying applications will be 
forwarded to the Kitsap Aging & Long Term Care for review.  
 
The Kitsap Aging & Long Term Care will review the submitted documents and recommend 
projects to be funded.  Staff will then consult with applicants of approved projects to develop 
subcontracts and scopes of work. Reference Exhibit A for a template subcontract.  

 
Kitsap County does not discriminate on the basis of race, religion, color, sex, national origin, 
marital status, familial status, age, sexual orientation and disability in employment or the 
provision of services. 

 
 
EVALUATION  
All submitted proposals will be evaluated for completeness. The maximum consideration for a 
proposal is $55,000.    
 
SCHEDULE 

Item Action Date 

1. Kitsap County Issues Letter to Request Information  September 5, 2024 

2. Proposer may submit written questions until 3 p.m.  September 12, 2024 

3. Kitsap County will Issue responses.  September 19, 2024  

4. Responder must submit Proposal by 3:00 p.m.  September 26, 2024 

6. Kitsap County evaluation of Information  October 3, 2024  

7. Begin subcontract negotiation   October 11, 2024 

 
If you have questions about your proposal meeting the requirements, please contact 
Administrative Services, (360) 337-4789, 614 Division St., MS-7, Port Orchard WA 98366. 
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Exhibit A – Draft Sample Contract 

CONTRACT FOR HUMAN SERVICES 
AGING AND LONG TERM CARE PROGRAM SERVICES 

 
This contract for Human Services (the Contract) is entered into by Kitsap County, a municipal 
corporation, having its principal offices at 614 Division Street, Port Orchard, Washington, 98366 
(the County) and (insert), having its principal office at (insert address) (the Contractor). 
 
SECTION 1.     EFFECTIVE DATE OF CONTRACT 
 
The Contract will become effective on (date) and terminate on June 30, 2025.  The Contract 
may be extended for additional consecutive terms at the mutual agreement of the parties, not to 
exceed a total of $55,000. In no event will the Contract become effective unless and until it is 
approved and executed by the Kitsap County Board of County Commissioners or the Kitsap 
County Administrator. 

 
SECTION 2.     SERVICES TO BE PROVIDED 
 
2.1 A description of the services to be performed by the Contractor is set forth in Attachment 

B: Statement of Work, which is attached to the Contract.  
 
2.2 The Contractor agrees to provide its own labor and materials.  Unless otherwise 

provided for in the Contract, no material, labor or facilities will be furnished by the 
County. 

 
2.3 The Contractor will perform the work specified in the Contract according to standard 

industry practice. 
 
2.4 The Contractor will complete its work in a timely manner and in accordance with the 

schedule agreed to by the parties. 
 
2.5 The Contractor will confer with the County from time to time during the progress of the 

work.  The Contractor will prepare and present status reports and other information that 
may be pertinent and necessary, or as may be requested by the County. 

 

SECTION 3.     CONTRACT REPRESENTATIVES 
 
The County and the Contractor will each have a contract representative.  A party may change 
its representative upon providing written notice to the other party.  The parties’ representatives 
are as follows: 
 

County’s Contract Representative 
Stacey Smith, Administrator  
Kitsap County Division of Aging and Long Term Care 
614 Division Street, MS-5 
Port Orchard, WA 98366 
(360) 337-5624 
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Contractor’s Contract Representative 
Name, Title  
Agency Name  
Adress  
Email address 
Phone  
 
4.1 A description of the compensation to be paid to the Contractor is set forth in Attachment 

C: Budget Summary, which is attached to the Contract. 
 
4.2 The total amount payable under the Contract, by the County to the Contractor in no 

event will exceed $55,000.  Any cost incurred by the Contractor over and above the 
year-end sums set out in the budgets shall be at the Contractor’s sole risk and expense. 

 
4.3 Unless otherwise provided in the Contract, the Contractor may submit an invoice to the 

County once a month for payment of work actually completed to date.  Contractor shall 
use the Department of Human Services Contractor Invoice Form, available from the 
County.  Subject to the other provisions of the Contract, the County generally will pay 
such an invoice within 30 days of receiving it.   

 
4.4 The County will submit payments for work performed to: 

(insert agency name and address)  
 

4.5 The Contractor will be paid only for work expressly authorized in the Contract. 
 
4.6 Payments shall not be construed as a waiver of the County’s right to challenge the level 

of the Contractor’s performance under this Contract, and to seek appropriate legal 
remedies. 

 
4.7 The Contractor will not be entitled to payment for any services that were performed prior 

to the effective date of the Contract or after its termination, unless a provision of the 
Contract expressly provides otherwise. 

 
4.8 If the Contractor fails to perform any substantial obligation, and the failure has not been 

cured within 10 days following notice from the County, the County may, in its sole 
discretion and upon written notice to the Contractor, withhold all monies due the 
Contractor, without penalty, until such failure to perform is cured. 

 
4.9 The Contractor shall pay no wages in excess of the usual and accustomed wages for 

personnel of similar background, qualifications and experience. 
 
4.10 The Contractor shall pay no more than reasonable market value for equipment and/or 

supplies. 
 
4.11 County shall not be liable for payment of any invoice submitted later than thirty (30) days 

after termination of this Contract. 
 
4.12 The Contractor shall complete and submit the Local Match Certification Form with their 

final invoice as provided by County, as applicable. Final payment will not be made 
without the completed form. 

 
4.13 The Contractor shall not charge or accept additional remuneration from any client or 

relative, friend, guardian, or attorney of the client, or any other person for services 
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provided under this Contract other than those specifically permitted herein or as 
authorized in writing by County. In the event that this provision is violated, County shall 
have the right, but not a duty, to assert a claim against the Contractor on its own behalf 
and/or on behalf of the client. 

 
4.14    In the event that it is determined that any funds are disbursed under the terms of this 

Contract which were in violation of the terms and conditions herein such sums shall be 
reimbursed to County upon written demand. Neither payment of any funds under the 
terms of this Contract, nor any other action of County or its agents or employees, prior to 
the discovery of the violation, shall constitute a waiver thereof. 

 
SECTION 5.     AMENDMENTS AND CHANGES IN WORK 
 
5.1 In the event of any errors or omissions by the Contractor in the performance of any work 

required under the Contract, the Contractor will make all necessary corrections without 
additional compensation.  All work submitted by the Contractor will be certified and 
checked by the Contractor for errors and omissions.  The Contractor will continue to be 
responsible for the accuracy of work even after the work is accepted by the County. 

 
5.2 In order to be effective, any contract renewal, amendment or modification must be in 

writing, be signed by both parties and be attached to the Contract.  Work under a 
renewal, amendment or modification may not commence until the renewal, amendment 
or modification has been approved by the County and has become effective. 

 
5.3 Either party may request that the Contract terms be renegotiated when circumstances, 

which were neither foreseen nor reasonably foreseeable by the parties at the time of 
contracting, arise during the period of performance of the Contract.  Such circumstances 
must have a substantial and material impact upon the performance projected under this 
Contract, and must be outside the control of either party. 

 
5.4 Any cumulative amount of transfers among the Approved Summary Budget(s) direct cost 

subject categories, which exceeds five percent (5%) of the total object category budget 
for any funding source, will require a contract amendment. 

 
SECTION 6.     HOLD HARMLESS AND INDEMNIFICATION 
 
To the fullest extent permitted by law, Contractor shall indemnify, defend and hold harmless the 
County and its elected and appointed officials, officers, employees and agents from and against 
all claims resulting from or arising out of the performance of the Contract, whether such claims 
arise from the acts, errors or omissions of Contractor, its subcontractors, third parties or the 
County, or anyone directly or indirectly employed by any of them or anyone for whose acts, 
errors or omissions any of them may be liable.  “Claim” means any loss, claim, suit, action, 
liability, damage or expense of any kind or nature whatsoever, including but not limited to 
attorneys’ fees and costs, attributable to personal or bodily injury, sickness, disease or death, or 
to injury to or destruction of property, including the loss of use resulting therefrom.  Contractor’s 
duty to indemnify, defend and hold harmless includes but is not limited to claims by Contractor’s 
or any subcontractor’s officers, employees or agents.  Contractor’s duty, however, does not 
extend to claims arising from the sole negligence or willful misconduct of the County or its 
elected or appointed officials, officers or employees.  For the purposes of this indemnification 
provision, Contractor expressly waives its immunity under Title 51 of the Revised Code of 
Washington and acknowledges that this waiver was mutually negotiated by the parties.  This 
indemnification provision shall survive the expiration or termination of the Contract. 
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SECTION 7.     INSURANCE 
 
7.1 Professional Legal Liability.  The Contractor, if it is a licensed professional, will 

maintain professional legal liability or professional errors and omissions coverage 
appropriate to the Contractor’s profession.  The coverage will have a limit of not less 
than $1 million per occurrence.  The coverage will apply to liability for a professional 
error, act or omission arising out of the Contractor’s services under the Contract.  The 
coverage will not exclude bodily injury or property damage.  The coverage will not 
exclude hazards related to the work rendered as part of the Contract or within the scope 
of the Contractor’s services under the Contract, including testing, monitoring, measuring 
operations or laboratory analysis where such services are rendered under the Contract.  

 
7.2 Workers’ Compensation and Employer Liability.  The Contractor will maintain 

workers’ compensation insurance as required by Title 51, Revised Code of Washington, 
and will provide evidence of coverage to the Kitsap County Risk Management Division.  
If the Contract is for over $50,000, then the Contractor will also maintain employer 
liability coverage with a limit of not less than $1 million. 

 
Any additional workers’ compensation requirements can be found in Attachment A, 
Special Terms and Conditions.  

 
7.3 Commercial General Liability.  The Contractor will maintain commercial general 

liability coverage for bodily injury, personal injury and property damage, subject to a limit 
of not less than $1 million per occurrence.  The general aggregate limit will apply 
separately to the Contract and be no less than $2 million.  The Contractor will provide 
commercial general liability coverage that does not exclude any activity to be performed 
in fulfillment of the Contract.  Specialized forms specific to the industry of the Contractor 
will be deemed equivalent provided coverage is no more restrictive than would be 
provided under a standard commercial general liability policy, including contractual 
liability coverage. 

 
7.4 Automobile Liability.  The Contractor will maintain automobile liability insurance as 

follows (check ONE of the following options):  
 
__   Not Applicable. 

 
X_ The Contractor will maintain commercial automobile liability insurance with a limit of 
not less than $1 million each accident combined bodily injury and property damage.  The 
aggregate limit will be at least $2 million.  Coverage will include owned, hired and non-
owned automobiles.  

 
__ The Contractor will maintain automobile liability insurance or equivalent form with a 
limit of not less than $100,000 each accident combined bodily injury and property 
damage.  The aggregate limit will be at least $300,000.  If a personal lines automobile 
liability policy is used to meet this requirement, it must include a business rider and must 
cover each vehicle to be used in the performance of the Contract and the certificates of 
insurance must evidence that these conditions have been met.  If the Contractor will use 
non-owned vehicles in performance of the Contact, the coverage will include owned, 
hired and non-owned automobiles.  
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7.5 Miscellaneous Insurance Provisions 
 

A. The Contractor’s liability insurance provision will be primary with respect to any 
insurance or self-insurance programs covering the County, its elected and appointed 
officers, officials, employees and agents. 

 
B. The Contractor’s commercial general liability insurance and automobile liability 

insurance (if applicable) will include the County, its officers, officials, employees and 
agents as additional insureds with respect to performance of services.  

 
C. The Contractor’s commercial general liability insurance and automobile liability 

insurance (if applicable) will contain no special limitations on the scope of protection 
afforded to the County as an additional insured. 

 
D. Any failure to comply with reporting provisions of the policies will not affect the 

coverage provided to the County, its officers, officials, employees or agents. 
 

E. The Contractor’s insurance will apply separately to each insured against whom claim 
is made or suit is brought subject to the limits of the insurer’s liability. 

 
F. The Contractor will include all subcontractors as insureds under its policies or will 

furnish separate certificates and endorsements for each subcontractor.  All coverage 
for subcontractors will be subject to all of the requirements stated in these provisions. 

 
G. The insurance limits mandated for any insurance coverage required by the Contract 

are not intended to be an indication of exposure, nor are they limitations on 
indemnification. 

 
H. The Contractor will maintain all required policies in force from the time services 

commence until services are completed.  Certificates, policies and endorsements 
scheduled to expire before completion of services will be renewed before expiration.  
If the Contractor’s liability coverage is written as claims-made-policy, then the 
Contractor must evidence the purchase of an extended-reporting period or “tail” 
coverage for a three-year period after completion of the services. 

 
7.6 Verification of Coverage and Acceptability of Insurers 
 

A. The Contractor will place insurance with insurers licensed to do business in the 
State of Washington and having A.M. Best Company ratings of no less than A-VII, 
with the exception that excess and umbrella coverage used to meet the 
requirements for limits of liability or gaps in coverage need not be placed with 
insurers or re-insurers licensed in the State of Washington. 

 
B. The Contractor will furnish the County with properly executed certificates of 

insurance or a signed policy endorsement which will clearly evidence all insurance 
required in this Section before work under this Contract shall commence.  The 
certificate will, at a minimum, list limits of liability and coverage.  The certificate will 
provide that the underlying insurance contract may not be canceled, or allowed to 
expire, except on 30-days' prior written notice to the County.  Any certificate or 
endorsement limiting or negating the insurer’s obligation to notify the County of 
cancellation or changes must be amended so as not to negate the intent of this 
provision.   
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C. The Contractor will furnish the County with evidence that the additional-insured 
provision required above has been met.  Acceptable forms of evidence are the 
endorsement pages of the policy showing the County as an additional insured, or a 
letter of self-insurance from a public entity risk pool which waives the requirement. 
 

D. Certificates of insurance will show the certificate holder as Kitsap County and 
indicate “care of” the appropriate County office or department.  The address of the 
certificate holder will be shown as the current address of the appropriate County 
office or department. 

 
E. The Contractor will request that the Washington State Department of Labor and 

Industries, Workers Compensation Representative, send verification to the County 
that the Contractor is currently paying workers’ compensation. 

 
F. Evidence of such insurance, as required above, shall be provided to the County at 

the following address: 
 

Stacey Smith, Administrator 
Kitsap County Division of Aging and Long Term Care  
614 Division Street, MS-5 
Port Orchard, WA 98366 

 
Upon receipt, the Human Services Department will ensure submission of all 
insurance documentation to the Risk Management Division, Kitsap County 
Department of Administrative Services. 

 
G. Written notice of cancellation or change will be mailed to the County Risk 

Management Division as provided above. 
 
H. The Contractor or its broker will provide a copy of all insurance policies specified in 

the Contract upon request of the Kitsap County Risk Manager. 
 
 
SECTION 8.     TERMINATION  
 
8.1 The County may terminate the Contract in whole or in part whenever the County 

determines, in its sole discretion, that such termination is in the best interests of the 
County.  The County may terminate the Contract upon giving the Contractor 10 days’ 
written notice.  In that event, the County will pay the Contractor for all costs incurred by 
the Contractor in performing the Contract up to the date of such notice, subject to the 
other provisions of the Contract. 

 
8.2 If funding for the underlying project or matter is withdrawn, reduced or limited in any way 

after the Contract is signed or becomes effective, the County may summarily terminate 
the Contract notwithstanding any other termination provision in the Contract.  
Termination under this provision will be effective upon the date specified in the written 
notice of termination sent by the County to the Contractor.  No costs incurred after the 
effective date of termination will be paid. 
 

8.3 If the Contractor breaches any of its obligations under the Contract, and fails to cure the 
breach within 10 days of written notice to do so by the County, the County may terminate 
the Contract.  In that event, the County will pay the Contractor only for the costs of 
services accepted by the County.  Upon such termination, the County, at its discretion, 
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may obtain performance of the work elsewhere, and the Contractor will bear all costs 
and expenses incurred by the County in completing the work and all damages sustained 
by the County by reason of the Contractor’s breach. 

 
SECTION 9.     ASSIGNMENT, DELEGATION AND SUBCONTRACTING 
 
9.1 The Contractor will perform under the Contract using only its bona fide employees or 

agents, and the obligations and duties of the Contractor under the Contract will not be 
assigned, delegated or subcontracted to any other person or firm without the prior 
express written consent of the County.   

 
9.2 If permitted to use subcontractors, the Contractor is responsible for subcontractor 

compliance with applicable terms and conditions of this Contract and all applicable laws. 
 
9.3 The Contractor warrants that it has not paid, nor has it agreed to pay, any company, 

person, partnership or firm, other than a bona fide employee working exclusively for the 
Contractor, any fee, commission percentage, brokerage fee, gift or other consideration 
contingent upon or resulting from the award or making of the Contract. 

 
SECTION 10.     INDEPENDENT CONTRACTOR 
 
10.1 The Contractor’s services will be furnished by the Contractor as an independent 

contractor and not as an employee, agent or servant of the County.  The Contractor will 
perform the services in strict accordance with the provisions of the Contract, but will be 
free from control or direction over the performance of the services. 

 
10.2 At least one of the following applies: (a) the services to be provided are outside the usual 

course of business for which the services are performed; (b) the services to be provided 
will be performed outside all of the places of business of the Contractor; or (c) the 
Contractor is responsible for the costs of the principal place of business from which the 
services will be performed. 

 
10.3 The Contractor warrants that it either: (a) is customarily engaged in an independently 

established trade, occupation, profession or business of the same nature as that 
involved in the Contract; or (b) has a principal place of business for the business it is 
conducting that is eligible for a business deduction for federal income tax purposes. 

 
10.4 The Contractor acknowledges or warrants that it:  (a) is responsible for filing at the next 

applicable filing period a schedule of expenses with the Internal Revenue Service for the 
type of business the Contractor is conducting; (b) has established an account with the 
State of Washington Department of Revenue and any other applicable state agencies for 
the business the Contractor is conducting for the payment of all state taxes normally 
paid by employers and businesses; and (c) has registered for and received a unified 
business identifier number from the State of Washington. 

 
10.5 The Contractor warrants that it maintains a separate set of books or records that reflect 

all items of income and expenses of the business that the Contractor is conducting. 
 
10.6 The Contractor acknowledges that the entire compensation for the Contract is set forth 

in the compensation provisions of the Contract and that the Contractor is not entitled to 
any County benefits, including, but not limited to: vacation pay; holiday pay; sick leave 
pay; medical, dental or other insurance benefits; fringe benefits; or any other rights or 
privileges afforded to County employees or agents. 
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10.7 In the event that any of the Contractor’s employees, agents, servants or subcontractors, 

carry on activities or conduct themselves in any manner which may either jeopardize the 
funding of this Contract or indicates that they are unfit to provide those services as set 
forth within, the Contractor shall be responsible for taking adequate measure to prevent 
said employee, agent or servant from performing or providing any such services. 

 
10.8 The Contractor will hold harmless, indemnify and defend the County, its officers, 

officials, employees and agents from and against any loss or expense, including, but not 
limited to, settlements, judgments, set-offs, attorneys’ fees or costs, incurred or suffered 
by reason of claims or demands arising in connection with the provisions of this Section. 

 
SECTION 11.     COMPLIANCE WITH LAWS 
 
11.1 The Contractor, its employees, assignees, delegates or subcontractors will not 

discriminate against any person in performance of any of its obligations under the 
Contract on the basis of race, color, creed, religion, national origin, age, sex, sexual 
orientation, marital status, veteran status or the presence of disability.   

 
11.2 The Contractor, its employees, assignees, delegates and subcontractors will comply with 

all applicable provisions of the Americans With Disabilities Act and all regulations 
interpreting and enforcing such act. 

 
11.3 The Contractor and its subcontractors, employees, agents, assignees and 

representatives will comply with all applicable federal, state and local laws, rules and 
regulations, policies, and the 2024-2027 Area Plan in their performance under the 
Contract. 
 

11.4 STATEMENT OF ASSURANCE 
a) The Contractor shall follow those mandates pertinent to Area Agencies on  Aging 

contained in the Older Americans Act (PL 106-501 as amended) and promulgated as 
rules and regulations in the Code of Federal Regulations (CFR), especially by 
assuring that: 

1. preference shall be given to providing services to older individuals with the 
greatest economic or social needs; 

2. outreach efforts shall be used that identify individuals eligible under the Older 
Americans Act, with special emphasis on low income minorities, limited 
English speaking and rural elderly, and such individuals shall be informed of 
the availability of such assistance; and 

3. methods by which priority of services is determined are developed and 
published. 

 
b) The Contractor shall comply with Omnibus Budget Reconciliation Act (OBRA) of 1990 

Advance Directives, as amended, attached hereto as Attachment K.   
 

11.5 Religious Activities.   
If the Contractor is a faith-based or religious organization, it retains its independence and 
may continue to carry out its mission, including the definition, development, practice, and 
expression of its religious beliefs.  Such a Contractor, however, may not use any funding 
provided under this Agreement to support or engage in any explicitly religious activities, 
including activities that involve overt religious content such as worship, religious 
instruction, or proselytization, nor may such a Contractor condition the provision of 
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services provided pursuant to this Agreement upon a participant’s engaging in any such 
explicitly religious activities.   
 

11.6 Subcontractors must follow all rules outlined in the Revised Code of Washington 
(RCWs), Washington Administrative Code (WACs), Department of Social and Health 
Services Program Management Bulletins, and the Division of Aging Policy and 
Procedures.   
 

 
SECTION 12.     DOCUMENTATION AND OWNERSHIP OF MATERIALS 
 
12.1 The Contractor will maintain readily accessible records and documents sufficient to 

provide an audit trail needed by the County to identify the receipt and expenditure of 
funds under this Contract, and to keep on record all source documents, such as time 
and payroll records, mileage reports, supplies and material receipts, purchased 
equipment receipts, and other receipts for goods and services. 

 
12.2 The Contractor will maintain property record cards and property identification tabs as 

may be directed by County codes and changes thereto.  This applies only to property 
purchased from funds under this Contract specifically designated for such purposes.  
Ownership of equipment purchased with funds under this Contract so designated for 
purchase shall rest in the County and such equipment shall be so identified. 

 
12.3 The Contractor will provide a detailed record of all sources of income for any programs it 

operates pursuant to this Contract, including state grants, fees, donations, federal funds 
and others funds outlined in this Contract, or any amendments or modifications to this 
Contract.  Expenditure of all funds payable under this Contract must be in accordance 
with the attached Statement of Work. 

 
12.4 All reports, drawings, plans, specifications, all forms of electronic media, and data and 

documents produced in the performance of the work under the Contract will be “works 
for hire” as defined by the U.S. Copyright Act of 1976 and will be owned by the County.  
Ownership includes the right to copyright, patent, and register, and the ability to transfer 
these rights. 

 
12.5 All property and patent rights, including publication rights, and other documentation, 

including, machine-readable media, produced by the Contractor in connection with the 
work provided for under this Contract shall vest in the County and such materials will be 
provided to the County upon request.   

 
12.6 An electronic copy of all word processing documents will be submitted to the County 

upon request or at the end of the job using the word processing program and version 
specified by the County. 
 
 

SECTION 13.     PATENT/COPYRIGHT INFRINGEMENT 
 
The Contractor will hold harmless, indemnify and defend the County, its officers, officials, 
employees and agents, from and against any claimed action, cause or demand brought against 
the County, where such action is based on the claim that information supplied by the Contractor 
or subcontractor infringes any patent or copyright.  The Contractor will be notified promptly in 
writing by the County of any notice of such claim. 
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SECTION 14.     DISPUTES 
 
Differences, disputes and disagreements between the Contractor and the County arising under 
or out of the Contract will be brought to the attention of the County at the earliest possible time 
so that the matter may be settled or other appropriate action promptly taken.  Any dispute 
relating to the quality or acceptability of performance or compensation due the Contractor will be 
decided by the County’s contract representative or designee.  All rulings, orders, instructions 
and decisions of the County’s contract representative will be final and conclusive. 
 
SECTION 15. CONFIDENTIALITY 
 
The Contractor, its employees, subcontractors and their employees will maintain the 
confidentiality of all information provided by the County or acquired by the Contractor in 
performance of the Contract, except upon the prior express written consent of the County or an 
order entered by a court of competent jurisdiction.  The Contractor will promptly give the County 
written notice of any judicial proceeding seeking disclosure of such information. 
 
SECTION 16.     CHOICE OF LAW, JURISDICTION AND VENUE 
 
16.1 The Contract will be construed as having been made and delivered within the State of 

Washington, and it is agreed by each party that the Contract will be governed by the 
laws of the State of Washington, both as to its interpretation and performance. 

 
16.2 Any action at law, suit in equity or other judicial proceeding arising under or out of the 

Contract may be instituted and maintained only in a court of competent jurisdiction in 
Kitsap County, Washington. 

 
16.3 If the Contractor is a federally recognized Indian tribe, the following provision applies:  

Each party hereby grants a limited waiver of sovereign immunity to suit solely with 
respect to claims made against it by the other party relating to, or arising under, this 
Contract.  Each party hereby voluntarily consents to the personal jurisdiction of the 
Superior Court of the State of Washington, County of Kitsap, solely for this purpose. 

 
SECTION 17.     MISCELLANEOUS 
 
17.1 Authority.  The Contractor certifies that it has the legal authority to apply for the funds 

covered under this Contract. 
 
17.2 No Waiver.  The parties agree that the excuse or forgiveness of performance, or waiver 

of any provisions of the Contract, does not constitute a waiver of such provision or future 
performance, or prejudice the right of the waiving party to enforce any of the provisions 
of the Contract at a later time. 

 
17.3 Remedies.  All remedies provided for in this Contract will be construed as cumulative 

and will be in addition to any other remedies provided by law. 
 
17.4 Tax Payments.  The Contractor will pay all applicable federal, state and local taxes, 

fees (including licensing fees) and other amounts. 
 
17.5 Conflict of Interest.  The Contractor will avoid organizational conflicts of interest or the 

appearance of a conflict of interest in disbursing contract funds for any purpose and in 
the conduct of procurement activities.  The Contractor will ensure that its subcontractors, 
employees, agents or representatives avoid conflicts of interest or the appearance of a 
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conflict of interest in disbursing contract funds for any purpose and in the conduct of 
procurement activities. 

 
17.6 Personnel Removal.  The Contractor agrees to remove immediately any of its 

subcontractors, employees, agents or representative from assignment to perform 
services under the Contract upon receipt of a written request to do so from the County’s 
contract representative or designee. 

 
17.7 Records Inspection and Retention.  The County may, at reasonable times, inspect the 

books and records of the Contractor relating to the performance of the Contract.  The 
Contractor will retain for audit purposes all Contract-related records for at least six (6) 
years after termination of the Contract. 
 

17.8 Audit Requirements 
Independent Audits will be submitted annually to the Kitsap County Department of 
Human Services in the following manner: 
 
The Contractor shall acquire a financial audit by an independent auditing firm to 
determine at a minimum the fiscal integrity of the financial transaction and reports of the 
Contractor.  Copies of the audit and management letter shall be submitted to Kitsap 
County Department of Human Services within 9 months of the end of the Contractor’s 
fiscal year. 
 
The Contractor shall provide an independent audit of the entire organization which: 
 
A. Is performed by an independent Certified Public Accountant, the Washington State 

Auditor’s Office, or another entity, which the County and Contractor mutually agree 
will produce an audit which meets the requirements described in items B and C 
below. 

 
B. Provides statements consistent with the guidelines of AICPA SOP 78-10, Reporting 

for Other Non-Profit Organizations. 
 
C. Is performed in accordance with generally accepted auditing standards and with 

Federal Standards for Audit of Governmental Organizations, Programs, Activities 
and Functions, and meeting all requirements of OMB Circular A-133, as applicable 
for agencies receiving federal funding in the amount of $750,000 or more during their 
fiscal year. 

 
D. The Contractor shall submit two (2) copies of the audit and the management letter 

directly to the County immediately upon completion.  The audit must be 
accompanied by documentation indicating the Contractor’s Board of Directors has 
reviewed the audit. 

 
17.9 Publication.  The Contractor will not publish any results of the works performed under 

this Contract without the advance written permission of the County.   
 
17.10 County Review.  The County may, at reasonable times, review and monitor the financial 

and service components of the program as established by the Contractor by whatever 
means are deemed expedient by the Board of County Commissioners, or its respective 
delegates.  Such review may include, but is not limited to, with reasonable notice, on-site 
inspection by County agents or employees, and the inspection of all records or other 
materials which the County deems pertinent to the Contract and its performance, except 
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those deemed confidential by law.   
 
The Contractor agrees to cooperate with County in the evaluation of the Contractor's 
project(s) and to make available all information required by any such evaluation process. 
The Contractor shall implement in a timely manner (within 30 days) any corrective 
actions identified in the final evaluation report.  Address more urgent responses in the 
time required by Kitsap Aging & Long-Term Care.    

 
17.11 Successors and Assigns.  The County, to the extent permitted by law, and the 

Contractor each bind themselves, their partners, successors, executors, administrators 
and assigns to the other party to the Contract and to the partners, successors, 
administrators and assigns of such other party in respect to all covenants to the 
Contract. 

 
17.12 Severability.  If a court of competent jurisdiction holds any provision of the Contract to 

be illegal, invalid or unenforceable, in whole or in part, the validity of the remaining 
provisions will not be affected and the parties’ rights and obligations will be construed 
and enforced as if the Contract did not contain the particular provision held to be invalid.  
If any provision of the Contract conflicts with any statutory provision of the State of 
Washington, the provision will be deemed inoperative to the extent of the conflict or 
modified to conform to statutory requirements. 
 

17.13 Definitions 
The words and phrases listed below, as used in this Contract, shall each have the 
following definitions: 

A. “HITECH” means the Health Information Technology for Economic and Clinical 
Health Act of 2009. Also referred to as the “HITECH Business Associate 
Provisions” 

B. "Nonexpendable Personal Property" shall mean any single item with a purchase 
price of $100 or more and a life expectancy of more than twelve months 

 
17.14 Attachments.  The parties acknowledge that the following attachments, which are 

attached to this Contract, are expressly incorporated by this reference: 
 
Attachment A – Special Terms and Conditions 
Attachment B – Statement of Work  
Attachment C – Budget Summary 
Attachment D – Interlocal Agreement: SFY 2025 DSHS State/Fed 
Attachment E -  Data Share and Security Requirements   
Attachment F - Contractor Agreement on Nondisclosure of Confidential  
                         Information 

 Attachment G – Certification Regarding Debarment, Suspension, and Other    
                         Responsibility Matters 
Attachment H– Certification Regarding Lobbying 
Attachment I– Assurance of Compliance Rehabilitation Act 
Attachment J– Assurance of Compliance Civil Rights Acts 
Attachment K– Assurance of Compliance Omnibus Budget Reconciliation 
Attachment L – Contractor Signature Page 
Attachment M - Kitsap Audit Form  
Attachment N- (optional) Monthly Service Reporting form   
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In the event of an inconsistency between these General Terms and Conditions and the 
attachments, precedence shall be given in the following order: (1) General Terms and 
Conditions; (2) Special Terms and Conditions; (3) Statement of Work; (4) Budget 
Summary/Estimated Expenditures; (5) Data Share and Security Requirements.  

 
17.15 Whole Agreement.     The parties acknowledge that the Contract is the complete 

expression of their agreement regarding the subject matter of the Contract.  Any oral or 
written representations or understandings not incorporated in the Contract are 
specifically excluded. 

 
17.16 Notices.  Any notice will be effective if personally served upon the other party or if 

mailed by registered or certified mail, return receipt requested, to the addresses set out 
in the contract representatives provision of the Contract.  Notice may also be given by 
facsimile with the original to follow by regular mail.  Notice will be deemed to be given 
three days following the date of mailing, or immediately if personally served.  For service 
by facsimile, service will be effective at the beginning of the next working day. 
 

17.17 Prevailing Wage. Contractor shall comply with the prevailing wage requirements of 
chapter 39.12 RCW and WAC 296-127, specifically including RCW 39.12.020 and WAC 
296-127-023 (Building Service Maintenance), if applicable.  Contractor shall pay not less 
than the prevailing rate of per diem wages to its employees and shall provide 
documentation to the County of its compliance with prevailing wage laws and 
regulations. A copy of such prevailing rates of wage statement shall be posted by the 
Contractor in a location readily visible to workers at the job site or as provided in RCW 
39.12.020 
 
For contracts greater than $2,500, a “Statement of Intent to Pay Prevailing Wages: 
(hereinafter “Statement of Intent”) must be submitted to and approved by the State 
Department of Labor and Industries prior to beginning work by the Contractor. If the 
Contract is more than $10,000, the Statement of Intent shall include the Contractor's 
registration number, the prevailing wage for each classification of workers, and an 
estimate of the number of workers in each classification. An “Affidavit of Wages Paid” 
must be submitted to and approved by the State Department of Labor and Industries by 
the Contractor prior to release of the retained percentage. Copies of these documents 
shall be provided to the County prior to any payment being made to the Contractor. The 
fee for each of these documents shall be paid by the Contractor. 
 
For contracts $2,500 or less, the Contractor may submit the Statement of Intent to the 
County directly without the approval by the Washington State Department of Labor & 
Industries. Upon final acceptance of the work, the Contractor will submit an “Affidavit of 
Wages Paid” to the County. 
 
The Statement of Intent and Affidavit of Wages Paid must be submitted on forms 
approved by the Department of Labor and Industries. Contractors must file weekly 
certified payroll reports for all prevailing wage jobs (regardless of project amount) and 
submit them directly to L&I. 
 

17.18 Russian Government Contact and/ or Investments. Contractor shall abide by the 
requirements of Governor Jay Inslee’s Directive 22-03 and all subsequent amendments. 
The Contractor, by signature to this Contract, certifies that the Contractor is not presently 
an agency of the Russian government, an entity which is Russian-state owned to any 
extent, or an entity sanctioned by the United States government in response to Russia's 
invasion of Ukraine. The Contractor also agrees to include the above certification in any 
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and all Subcontracts into which it enters. The Contractor shall immediately notify DSHS 
if, during the term of this Contract, Contractor does not comply with this certification. 
DSHS may immediately terminate this Contract by providing Contractor written notice if 
Contractor does not comply with this certification during the term hereof. 
 
 

Dated this  ___ day of ________, 2024              Dated this ___ day of _________, 2024 
 
 
CONTRACTOR  
(Name)  

 
KITSAP COUNTY, WASHINGTON 

 
_______________________________ 

 
___________________________________ 

(Name and Title)  (Name), County Administrator 
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ATTACHMENT A:  SPECIAL TERMS AND CONDITIONS 
 
This delivery of services to older adults to address food insecurity.  
The Contractor agrees to abide by the terms of RCW Chapters 74.08, 74.34, 74.36, 74.38, and 
74.41 and any rules and regulations promulgated thereunder. All activities conducted under this 
Contract shall be in accordance with Federal and State regulations as referenced in the Aging 
and Long Term Support Administration Policies and Procedures for Area Agency on Aging 
operations.Contractor shall provide those services and staff, and otherwise do all things 
necessary for or incidental to the performance of work, as set forth in the approved Special 
Terms and Conditions, Statement of Work and within the Budget which are attached to the 
Contract and incorporated by this reference. A description of the services to be performed by 
the Contractor is set forth in Attachment B:  Statement of Work.  

County shall provide for ongoing technical assistance to the Contractor providing services under 
this Contract. Such technical assistance shall be provided onsite, by telephone, through written 
communication, and/or via group training sessions. 

County shall distribute, in a timely manner, to the Contractor relevant information, changes in 
policy, technical assistance, and information received from the Aging and Long Term Support 
Administration. 

PROGRAM INCOME 
Program income shall be used by the Contractor in accordance with the Department of Heath 
and Human Services, Administration of Grants, Federal Regulations, Title 45, Part 92, Section 
25. Costs borne by the program income may be used to satisfy cost sharing or matching 
requirements (45 C.F.R. § 25 (g) (3)).  There are no requiremtns for matching or cost sharing 
with this contract.  
 
REPORTING REQUIREMENTS 
 
1. INSPECTION, MAINTENANCE OF RECORDS  

 
a) The Contractor shall provide County financial, program, and other reports at the intervals 

and in the formats required by County. The Contractor's failure to submit required 
reports in a timely manner may result in County's withholding payment of 
Reimbursement Requests submitted for reimbursement of funds related to the 
delinquent report(s). 
 
County requires the Contractor to comply with the requirements of the computerized 
client tracking system used by County. As may be required by County, client 
demographic data, service history and/or reports shall be submitted to County in any or 
all of the following formats: 

i. Hard copy 
ii. Electronic media as may be specified by County 
iii. Encrypted Email 
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Units of service for each client must be reported monthly. Monthly service data is a self-
report. County will provide technical assistance as necessitated by the reporting 
requirements. Data required or procedures for client tracking may change periodically.  
 

b) Subcontractors providing service on a firm fixed price basis shall provide semi-annual 
cost reports reflecting the total cost picture (including revenues) for the Project. These 
shall be in addition to the service reports required as a basis for reimbursement. 
 

c) Pursuant to 42 CFR 455.105(b), within 35 days of the date on a request by the Secretary 
of the U.S. Department of Health and Human Services, DSHS or County, Contractor 
must submit full and complete information related to Contractor’s business transactions 
that include: 

1. The ownership of any subcontractor with whom the Contractor has had 
business transactions totaling more than $25,000 during the 12-month period 
ending on the date of the request; and 

2. Any significant business transactions between the Contractor and any wholly 
owned supplier, or between the Contractor and any subcontractor, during the 
5-year period ending on the date of the request. 

d) Failure to comply with requests made under this term may result in denial of payments 
until the requested information is disclosed. See 42. CFR 455.105(c). 

e) The Contractor is required to respond to State or Federal audit requests for records or 
documentation, within the timeframe provided by the requestor. The Contractor must 
provide all records requested to either State or Federal agency staff or their designees. 
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ATTACHMENT B:  STATEMENT OF WORK 
 

Older Adults Nutrition Project 
Kitsap Food Bank Coalition  

 
The Contractor shall provide (insert project description) to address food insecurity for older adult 
Kitsap County residents in accordance with all appropriate provisions of federal, state and local 
laws and regulations and all applicable state and federal statutes and rules, including but not limited 
to, the United States Code, the Code of Federal Regulations, HIPAA, the Revised Code of 
Washington, the Washington Administrative Code, and any and all Department of Social and Health 
Services (DSHS) Aging and Long-Term Support Administration (ALTSA), and Area Agency on Aging 
(AAA)/Division of Aging and Long Term Care (ALTC) standards, guidelines, policy manuals, 
management bulletins and the contents of this subcontract; and according to the terms and 
conditions as specified in the Statement of Work; amended, revised or otherwise updated. 
 
1. Funds awarded to the Contractor under this agreement are contingent upon the ability of 

the Contractor to spend the funds according to the Budget Summary (quarterly spending 
projection).  The Budget Summary shall be a rate of spending during the period of the 
term of the Contract, which shall be in a manner as defined in this agreement for both 
parties.  PROVIDED, if the Contractor fails to meet the Budget Summary, the total 
amount of the award may be reduced by an amount not to exceed the difference 
between the Budget Summary and the Actual spending for the period. 

 
 Unearned funds from one project period will not be carried over into any succeeding 

period. 
 
 If the cost of the project exceeds the Budget Summary the Contractor shall take action to 

reduce such excess cost in a manner mutually agreed upon by the County and 
Contractor. 

 
2. The Contractor agrees to utilize all project income for the purposes of this grant. 
 
3. Payment for services under this agreement will be by reimbursement of actual costs in 

accordance with the line item budget. The County must receive requests for 
reimbursement no later than the tenth (10th) day of the month following the month to be 
reimbursed. 

 
4. For the purposes of audit, the Contractor shall receive an independent audit of activities 

conducted under this Agreement, conducted in accordance with generally accepted 
auditing standards to verify compliance with the terms and requirements of this 
Agreement and the accuracy and completeness of claims for reimbursement.  However, 
if the combined federal assistance received by [Contractor] exceeds $750,000 for the 
year, the audit must be in accordance with OMB Circular A-133. 

 
Copies of the audit, management letter, and Kitsap County Audit form (Attachment M) 
shall be submitted to Kitsap County Department of Human Services within 9 months of 
the end of the Contractor’s fiscal year. 

 
5. The Contractor is required to comply with the requirements of the client tracking system 

used by Division of Aging and Long Term Care (ALTC) for these services. All service data 
is self-reported. Units of service for each client must be reported monthly, as described 
in the Attachment B Statement of Work.  
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The ALTC utilizes a computerized client tracking system to monitor and report on client 
services. The following demographics must be reporting monthly and accompany the 
billing reimbursement forms and shall be submitted to the ALTC in any or all of the 
following formats:  
 (1) hard copy;  
 (2) via HIPAA compliant electronic formats;  
 (3) encrypted or secure email.  
 
Data required or procedures for client tracking may change periodically and must follow 
DATA SECURITY REQUIREMENTS of this Contract in Attachment E. 

 
6. The mandatory service reporting elements meet the Older Americans Act Performance 

System and Data Recording system.     
 
 
A. BACKGROUND  

The Washington State Legislature appropriated State General Funds to address food 
insecurity of older adults.  This is one-time funding.   

 
B. ELIGIBILITY and SCREENING CRITERIA 

1. To establish eligibility for project services provided through these funds, a individual   
must:  

• Be 60 years of age or older 
• Reside in Kitsap County  

  
C. PROGRAM REPORTING REQUIREMENTS 

1. The Contractor shall provide monthly service data on older adults assisted through local 
projects. The demographics are self reported and will be entered in the Older American 
Act Performance System.    
 

2. Reference the Attachment M for the optional form to capture the service data. Required 
information includes:   
  
• First and last name, and year of birth; 

 
• Household status 
 
• Demographics-gender, zip code, race, ethnicity; 
 
• Number and type of service units (older adult) provided during the reporting month; 

including total number of contacts in the month; 
 

3. The service data will be entered by Aging & Long Term Care staff into the Community 
Living Connections (CLC) reporting system. 
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ATTACHMENT C:  BUDGET SUMMARY 
 
Payment for services under this Contract shall be through either a firm fixed price, fee for 
service, unit cost rate or reimbursement of actual costs  
 
Funds awarded to the Contractor under this Contract are contingent upon the ability of the 
Contractor to spend the funds according to the Budget as attached as Attachment C shall be a 
rate of spending of the funds during the period of the terms of the Contract that shall be in a 
manner as defined in this Contract for both parties. PROVIDED, if Contractor fails to meet the 
quarterly spending projections as per Attachment C the total amount of the award may be 
reduced by an amount not to exceed the difference between the quarterly spending projections 
and the actual spending rate for the period.  

Unearned funds from one project period will not be carried over into any succeeding period but 
will be redistributed to the program contractors according to a formula developed by County. If 
the cost of the project exceeds the projected quarterly expenditures as per Attachment C: 
Budget the Contractor shall take action to reduce such excess cost in a manner mutually agreed 
upon by County and Contractor. 

ALLOWABLE COSTS  
 
In order to be allowable, County must approve costs.  The following procedures govern approval 
of these costs: 
a) INDIRECT COSTS 

When costs are treated as indirect costs, acceptance of the costs as part of the indirect 
cost rate or cost allocation plan shall constitute approval. 
 

b) DIRECT COSTS 
1) When costs are treated as direct costs, they shall be approved in advance. 
2) If costs are specified in a budget, approval of the budget shall constitute approval 

of the costs. 
3) If costs are not specified in a budget or there is no approved budget, the 

Contractor shall obtain specific prior approval in writing. 
 

c) WAIVER OF REQUIREMENT 
County may conditionally waive the requirement for its approval of direct costs. Such 
conditional waiver shall apply only to the requirement for approval. If, upon audit or 
otherwise, it is determined that the costs do not meet other requirements or tests for 
allow ability specified by the applicable cost principles, such as reasonableness and 
necessity, the costs may be disallowed and the Contractor shall be fully responsible for 
any such direct costs incurred. 
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BUDGET TABLE   
 
July 1, 2024- June 30, 2025 budget  
 

 
 
 
 
Any cumulative amount of transfers among the Approved Summary Budget(s) direct cost 
subject categories, which exceeds five percent (5%) of the total object category budget for any 
funding source, will require a contract amendment. 
 
 
 
 
  

QTR 1                  QTR 2 QTR 3 QTR 4
JUL 2024-SEP 2024 OCT 2024-DEC 2024 JAN 2025-MAR 2025 APR 2025-JUN 2025

55,000 0 0 0

0 0 0 0 0

55,000 0 0 0 0

CFDA # Amount

Program/Funding Source Total

Match

   Equipment 

No Match Required

Goods 

Staff Time

Other

OLDER ADULT FOOD BANK 

Total Project

Funding Source

N/A
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ATTACHMENT D:  INTERLOCAL AGREEMENT AAA AGREEMENT STATE/FEDERAL 
[DSHS Agreement #2469-57069 Effective July 1, 2024- June 30, 2025]. Any subcontract for the 
Kitsap County Area Agency on Aging is subject to the provisions of the applicable Interlocal 
Agreement between the Department of Social and Health Services and the Area Agency on 
Aging, unless otherwise provided for in the contract between the Kitsap County Area Agency on 
Aging and the Contractor.  When referencing the applicable Interlocal Agreement in relation to 
the subcontract, the Kitsap County Area Agency on Aging replaces DSHS and subcontractor 
replaces AAA.   



24 
                                                                                                                         
 

 

 
 



25 
                                                                                                                         
 

 
 
 
 



26 
                                                                                                                         
 

 
 
 
 
 
 



27 
                                                                                                                         
 

 
 
 
 



28 
                                                                                                                         
 

 
 
 
 
 
 



29 
                                                                                                                         
 

 
 
 
 



30 
                                                                                                                         
 

 
 
 
 



31 
                                                                                                                         
 

 
 
 
 
 
 



32 
                                                                                                                         
 

 
 
 
 



33 
                                                                                                                         
 

 
 
 
 



34 
                                                                                                                         
 

 
 
 
 



35 
                                                                                                                         
 

 
 
 
 



36 
                                                                                                                         
 

 
 
 



37 
                                                                                                                         
 

 
 
 
 



38 
                                                                                                                         
 

 
 
 
 
 



39 
                                                                                                                         
 

 
 
 
 
 



40 
                                                                                                                         
 

 
 
 
 
 



41 
                                                                                                                         
 

 
 
 
 
 



42 
                                                                                                                         
 

 

 
 
 
 
 



43 
                                                                                                                         
 

 
 
 
 
 



44 
                                                                                                                         
 

 
 
 
 



45 
                                                                                                                         
 

 
 
 
 
 



46 
                                                                                                                         
 

 
 
 
 
 



47 
                                                                                                                         
 

 
 
 
 
 
 



48 
                                                                                                                         
 

 

 
 
 
 



49 
                                                                                                                         
 

 
 
 
 
 



50 
                                                                                                                         
 

 
 
 
 
 



51 
                                                                                                                         
 

 
 
 
 
 
 



52 
                                                                                                                         
 

ATTACHMENT E:  DATA SHARE AND SECURITY REQUIREMENTS  
[DSHS Agreement #2469-50777] Effective January 1, 2024 – December 31, 2025.  Any 
subcontract for the Kitsap County Area Agency on Aging is subject to the provisions of the 
applicable Interlocal Data Share Agreement between the Department of Social and Health 
Services and the Area Agency on Aging, unless otherwise provided for in the contract 
between the Kitsap County Area Agency on Aging and the Contractor.  When referencing the 
applicable Interlocal Data Share Agreement in relation to the subcontract, the Kitsap County 
Area Agency on Aging replaces DSHS and subcontractor replaces AAA. 
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ATTACHMENT F:  CONTRACTOR AGREEMENT ON NONDISCLOSURE OF 
CONFIDENTIAL INFORMATION   

 
This form shall be signed by each agency paid and unpaid staff that interact with 
this service contract. 
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ATTACHMENT G:  CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND  
OTHER RESPONSIBILITY MATTERS 

 
Primary Covered Transactions 45 CFR 76 

 
1. The prospective primary participant certifies to the best of its knowledge 

and belief, that it and its principles:  
 

a. Are not presently debarred, suspended, proposed for debarment, 
declared ineligible, or voluntarily excluded by any Federal department 
or agency; 

 
b. Have not within a three-year period preceding this proposal been 

convicted of or had a civil judgment rendered against them for 
commission of fraud or a criminal offense in connections with 
obtaining, attempting to obtain, or performing a public (Federal, State 
or local) transaction or contract under a public transaction; violation of 
Federal or State antitrust statutes or commission of embezzlement, 
theft, forgery, bribery, falsification or destruction of records, making 
false statement, or receiving stolen property; 

 
c. Are not presently indicted for or otherwise criminally or civilly charges 

by a governmental entity (Federal, State or local) with commission of 
any of the offenses enumerated in paragraph 1.b. of this certification; 
and 

 
d. Have not within a three-year period preceding this 

application/proposal had one or more public transactions (Federal, 
State or local) terminated for cause or default. 

 
2. Where the prospective primary participants are unable to certify to any of 

the statements in this certification, such prospective participant shall attach 
an explanation to this proposal. 

 
This Certification is executed by the person(s) signing below who warrant they 
have authority to execute this Certification. 
 

CONTRACTOR:   
 
Signature:  ___________________ 
 
Print Name: _____________________ 
 
Title:     ___________________ 
 
DATE:  ____________ 
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ATTACHMENT H:  CERTIFICATION REGARDING LOBBYING 
 
The undersigned certifies, to the best of his or her knowledge and believe, that: 
 
(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of 
the undersigned, to any person for influencing or attempting to influence an officer or 
employee of an agency, a Member of Congress, an officer or employee of Congress or an 
employee of a Member of Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any Federal loan, the entering 
into of any cooperative agreement, and the extension, continuation, renewal, amendment, 
or modification of any Federal contract, grant, loan, or cooperative agreement. 
 
(2) If any funds other than Federal appropriated funds have been paid or will be paid to 
any person for influencing or attempting to influence an officer or employee of any agency, 
a Member of Congress, an officer or employee of Congress, or an employee of a Member 
of Congress in connection with this Federal contract, grant, loan, or cooperative 
agreement, the undersigned shall complete and submit Standard Form-LLL, "Disclosure 
Form to Report Lobbying," in accordance with its instructions. 
 
(3) The undersigned shall require that the language of this certification be included in 
the award documents for all subawards at all tiers (including subcontracts, subgrants and 
contracts under grants, loans, and cooperative agreements) and that all subrecipients shall 
certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when 
this transaction was made or entered into.  Submission of this certification is a prerequisite 
for making or entering into this transaction imposed by section 1352, title 31, U.S. Code.  
Any person who fails to file the required certification shall be subject to a civil penalty of 
not less than $10,000 and not more than $100,000 for each such failure. 
 
 
______________________________________________________________________ 
Contractor Organization 
 
 
 

 
Signature of Certifying Official Date 
 
 
 
_________________________________ 
  Print Name  
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ATTACHMENT I: ASSURANCE OF COMPLIANCE REHABILITATION ACT 
 

AGING AND LONG TERM SUPPORT ADMINISTRATION  
ASSURANCE OF COMPLIANCE WITH SECTION 504 OF THE  

REHABILITATION ACT OF 1973, AS AMENDED 
The undersigned (hereinafter called the "recipient') HEREBY AGREES THAT it will comply 
with section 504 of the Rehabilitation Act of 1973, PL 93-112, as amended (29 U.S.C. 
794), all requirements imposed by the applicable Department of Health and Human 
Services (HHS) regulation (45 CFR Part 84), including (PL 101-336) Americans With 
Disabilities Act, (28 CFR Part 35) Nondiscrimination on the Basis of Disability in State and 
Local Government Services, and all guidelines and interpretations issued pursuant thereto. 
 
Pursuant to § 84.5(a) of the regulation 45 CFR 84.5(a), the recipient gives this Assurance 
in consideration of and for the purpose of obtaining any and all Federal grants, loans, 
contracts (except procurement contracts and contracts of insurance or guaranty), property, 
discounts, or other Federal financial assistance extended by the Department of Heath, 
Education, and Welfare after the date of this Assurance, including payments or other 
assistance made after such date on applications for Federal financial assistance that were 
approved before such date. The recipient recognizes and agrees that such Federal 
financial assistance will be extended in reliance on the representations and agreements 
made in this Assurance and that the United States will have the right to enforce this 
Assurance through lawful means. This Assurance is binding on the recipient, its 
successors, transferees, and assignees, and the person or persons whose signatures 
appear below are authorized to sign this Assurance on behalf of the recipient. 
 
This Assurance obligates the recipient for the period during which Federal financial 
assistance is extended to it by the Department of Health and Human Services or, where 
the assistance is in the form of real or personal property, for the period provided for in § 
84.5(b) of the regulation 45 CFR 84.5(b). 
The recipient: (Check "a" or "b') 
a.   employs fewer than fifteen persons; 
b.   employs fifteen or more persons and, pursuant to § 84.7(a) of the regulation 45 
CFR 84.7(a), has designated the following person(s) to coordinate its efforts to comply 
with the HHS regulation: 
 
  
Name of Designee(s) -- Type or Print 
_ 
_________________________________________  
Name of Recipient - Type or Print 
 
__________________________________________    
Street Address or P.O. Box, City, State, Zip 
 
I certify that the above information is complete and correct to the best of my knowledge.  
 
  
Signature and Title of Authorized Official  
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ATTACHMENT J: ASSURANCE OF COMPLIANCE CIVIL RIGHTS ACTS 
ASSURANCE OF COMPLIANCE WITH THE DEPARTMENT OF 
HEALTH, EDUCATION, AND WELFARE REGULATION UNDER 

TITLE VI OF THE CIVIL RIGHTS ACT OF 1964 
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ATTACHMENT K:  ASSURANCE OF COMPLIANCE OMNIBUS BUDGET   
                                RECONCILIATION 
 

AGING AND LONG TERM SUPPORT ADMINISTRATION  
ASSURANCE OF COMPLIANCE WITH OMNIBUS BUDGET RECONCILIATION (OBRA) 

ACT OF 1990 - ADVANCE DIRECTIVES, AS AMENDED 
 

The undersigned (hereafter called the "Applicant') hereby agrees that it will comply with the 
OBRA of 1990 (Public Law 101-508) as amended and all requirements imposed by the 
applicable Department of Heath and Human Services (HHS) regulation (42 USC Section 
1396a), and all guidelines and interpretations issued pursuant thereto. This act requires all 
service providers, participating in Medicaid, maintain written policies and procedures 
concerning "Advance Directives." (WAC 388-501-0125 gives further details.) 
 
If any real property or structure thereon is provided or improved with the aid of Federal 
financial assistance extended to the Applicant by the Department, this assurance shall 
obligate the Applicant, or in the case of any transfer of such property, any transferee, for 
the period during which the real property or structure is used for a purpose for which the 
Federal financial assistance is extended or for another purpose involving the provision of 
similar services or benefits. If any personal property is so provided, this assurance shall 
obligate the Applicant for the period during which it retains ownership or possession of the 
property. In all other cases, this assurance shall obligate the Applicant for the period 
during which the Federal financial assistance is extended to it by the Department. 
 
THIS ASSURANCE is given in consideration of and for the purpose of obtaining any and 
all Federal grants, loans, contracts, property, discounts or other Federal financial 
assistance extended after the date hereof to the Applicant by the Department including 
installment payments after such date on account of applications for Federal financial 
assistance which were approved before such date. The Applicant recognizes and agrees 
that such Federal financial assistance will be extended in reliance on the representations 
and agreements made in this assurance, and that the United States shall have the right to 
seek judicial enforcement of this assurance. This assurance is binding on the Applicant, its 
successors, transferees, and assignees, and the person or persons whose signatures 
appear below are authorized to sign this assurance on behalf of the Applicant. 
 
Dated                                                                      
                                                                  
__________________________________________ 
(Applicant) 
  
By  
(President, Chairman of Board, or comparable authorized official) 
 
___________________________________________ 
 (Applicant’s mailing address) 
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ATTACHMENT L:  AUTHORIZED SIGNATURE PAGE 
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ATTACHMENT M:  KITSAP AUDIT FORM   
 
 

 
 
 
 
 



 

ATTACHMENT N: OPTIONAL SERVICE DATA REPORTING FORM   
 

_____________(month) 2024 
 
 

  
Name of Older Adult   

 
Birthdate  

 
Race  

 
Ethnicity  

 
Type of service provided        Date(s)          

of service  

 
Below Federal 
Poverty Limit?  

Y or N  

 
Other 

information 

1.   
 

       

2.   
 

       

3.   
 

       

4.   
 

       

5.   
 

       

6.   
 

       

7.   
 

       

8.   
 

       

9.   
 

       

10.   
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